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Event_______________________________________________  	Event Dates_____________________________
Name________________________________________	Role__________________________________________
Unit Name___________________________________________________________________________________
Answer the following questions to the best of your ability based on your experiences at the event:

What were the strengths of the event? Consider planning and preparation, staffing, execution, and event conclusion.





What were some areas that need improvement, and how can they be improved? Consider planning and preparation, staffing, execution, and event conclusion.





What aspects of this event would you keep if the event were to be held again?





What aspects of this event would you change or remove completely if the event were to be held again?





Signature___________________________________________________ Date____________________________

ADMINISTRATIVE NOTES ___________________________________________________________________________________________
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
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